
Your web profile presents the following 
information:

1. Company Name

2. Company logo

3. Introduction

4. Social Media

5. Stand number 

6. Website link

7. Products & Services Listings / Job 
Vacancies / PR / News etc with links to 
your website

8. Contact Form

P.1 – YOUR CHEMUK WEB PROFILE

Between 1st January 2022 and the CHEMUK 2022 EXPO (11th & 12th May), the CHEMUK website recorded over 65,000
sessions from 50,000 industry professionals. Aside from the homepage, the CHEMUK Exhibitor listing was the most 
popular page that users visited. 

To ensure you benefit from the pre-show build up period and the attention the show attracts from industry, it is 
advisable that your web profile looks as strong as possible.

For CHEMUK 2023, we have developed a new login system that will allow you to update your own company profile 
page and host featured products, services, press releases, job vacancies, downloads, events.. etc

Need some assistance? Contact the Marketing Team on 0203 829 6060
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As a confirmed exhibitor to CHEMUK 
2023,  you will have a live web profile. 
Please view this at 
https://www.chemicalukexpo.com/our-
exhibitors/

https://www.chemicalukexpo.com/our-exhibitors/


2. Click ‘Exhibitors’ on left side menu

3. Click on your company’s exhibitor account. This is listed under the ‘Mine’ column

Need some assistance? Contact the Marketing Team on 0203 829 6060

P.2 – GETTING STARTED: LOG IN TO DASHBOARD

1. Your should of received your login and password. The authorisation code is 21087058



P. 3 WEB PROFILE DASHBOARD

1. To start, click the ‘Preview Changes’ button on 
the right hand side of the page (flagged in 
purple). 

2. This will open a new window with a preview/  
draft version of your current live profile page. 
Keep this window open. 

When you make any changes to your profile (SEE 
P.4), press the ‘Preview Changes’ button again 
to refresh the preview page. 

Your changes will now be visible. This will allow 
you to check edits are correct before you make 
them live. 

3. Once you are happy with your updates, please 
press ‘Update’ (flagged in Green) to make these 
live on the CHEMUK website.
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Need some assistance? Contact the Marketing Team on 0203 829 6060

You will now see your CHEMUK Web Profile Dashboard page where you will be able to edit and add information 
regarding your company. The page looks like this:

HOW TO: UPDATE YOUR WEB PROFILE – FIRST STEPS:



Need some assistance? Contact the Marketing Team on 0203 829 6060

6. Add ‘Products & Services / PRs / Job Vacancies’
(See P.5 for instructions on how to add products etc

P. 4 HOW TO: UPDATE YOUR WEB PROFILE.. (CONT)

1. Check Company 
Name is correct.

2. Check Company 
logo is correct. SEE 
PAGE 5 

3. Check Stand 
Number

4. Check 
introduction. Edit as 
required

5. Check website 
URL, social media 
links etc

Please do not use 
these buttons

Please do not 
change 
‘Permalink’ URL 
as this will affect 
our email and 
social campaigns 
to promote you

Now you have your preview page open, you are ready to start updating your web profile. We will now walk through 
the various information boxes you can check and update.

IMPORTANT !



1. Click ‘Add Widget’ in the bottom right and select ‘Product / PR / Job Vacancy Window Box’. This will 
create a new box.

1. 

Need some assistance? Contact the Marketing Team on 0203 829 6060

P. 5 HOW TO ADD NEW PRODUCTS & SERVICES / JOB 
VACANCIES / PR’s ETC 

2. In the ‘Intro Text’ box, type a header i.e. ‘Products & Services’ for this group. Another group may be ‘Job 
Vacancies’ or ‘Press Releases’, for example. 

TIP: Use ‘Heading 1’ font to make your header stand out 

3. To add individual items, click ‘Add Thumbnails’ in the bottom right hand corner of the new box. This will 
create a window box where you can upload individual products and services



1. 

Need some assistance? Contact the Marketing Team on 0203 829 6060

P. 6 HOW TO ADD NEW PRODUCTS & SERVICES / JOB 
VACANCIES / PR’s ETC (CONT)

4. You can now add an:

1.  Image (See P7)

2. Title – ‘NEW – 20L Rotary Evaporator’

3. Synopsis - ‘SCILOGEX SCI20L-Pro 20L….’

4. Link Type - Select ‘External Link’ to point traffic to your 
website, or ‘Download’ to upload a pdf you want traffic to 
download. Select ‘None’ if you don’t wish to create a call to 
action.

5. External Link – If you wish to point the ‘Find out more’ 
button to a page on your website, input URL here

6. Link Text – Currently reads ‘Find out more’, but you can edit.
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5. To add another product, click ‘Add Thumbnails’ and repeat the process above again

6. If you wish to create another group i.e. Job Vacancies, select ‘Add Widget’ and start the process again 
from (1.) In the ‘Intro Text’ box type ‘Job Vacancies’.



1. If there is an image in situ, hover your pointer over 
the current image / logo and click the ‘X’. If there is no 
image, go to point (2.)

2. Click the button saying ‘Add Image’

3. Click the ‘Upload Files’ tab 4. Click ‘Select Files’ and select your new logo

5. The new image / logo will be highlighted in the media library.  Click the ‘Select’ button in the bottom left 

6. The new image / logo will now be visible on your main dashboard page. Press ‘Preview Changes’ to see the new logo on your web
profile.

P. 7 HOW TO UPLOAD AN IMAGE / LOGO


